3301-3-01 SCOPE AND DEFI NI Tl ONS.

(A

(B)

PURSUANT TO SECTI ON 3301. 075 OF THE REVI SED CODE,
ALL PUBLI C SCHOOL DI STRICT ENTI TI ES ARE REQUI RED
TO COWPLY W TH ALL RULES IN THI'S CHAPTER OF THE
ADM NI STRATI VE CODE.

TERM NOLOGY USED IN THI' S CHAPTER OF THE
ADM NI STRATI VE CODE SHALL BE AS DEFI NED:

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

" APPROPRI ATE DEPARTMENT DATABASE" MEANS ALL
PUBLI C DATA AVAI LABLE FROM THE COVPUTER
SYSTEMS OF THE OH O DEPARTMENT OF EDUCATI ON.

"ADM' MEANS TOTAL AVERAGE DAI LY MEMBERSHI P BY
SCHOOL BUI LDI NG AND DI STRI CT AS CERTI FI ED BY
THE DEPARTMVENT FROM DATA COLLECTED FROM

DI STRI CTS THE FI RST FULL WEEK OF OCTOBER OF
THE FI SCAL YEAR

"BACKUPS" MEANS ANY ADDI TI ONAL COPI ES OF
DOCUMENTS, DATA FILES OR SCFTWARE THAT ARE
MADE FOR SAFEKEEPI NG, | N CASE THE ORI G NAL
COPY | S DAMAGED OR DESTROYED.

" CONTI NUI NG EDUCATI ON UNI T* (CEU) MEANS TEN
CONTACT HOURS OF PARTI CI PATI ON I N FORVAL
EDUCATI ON FOR PROFESSI ONAL DEVELOPMENT AND
TRAI NI NG CONDUCTED BY A PROVI DER APPROVED BY
THE CHI O DEPARTMENT OF EDUCATI ON.

"COUNCI L OF GOVERNMENTS' (COG) MEANS A

REG ONAL ORGANI ZATI ON OF PUBLI C GOVERNVENTAL
ENTI TI ES ESTABLI SHED PURSUANT TO CHAPTER 167.
OF THE REVI SED CODE.

"DATA EXTRACTI ON' MEANS THE ABI LI TY TO EXTRACT
SPECI FI C | NFORVATI ON FROM DATA FI LES FOR
CONTI NUED PROCESSI NG

" DEPARTMVENT" MEANS THE OH O DEPARTMENT OF
EDUCATI ON.

" DI SASTER RECOVERY PLAN' MEANS A PLAN DEFI NI NG
THE SPECI FI C STEPS THAT WLL BE TAKEN TO

PROVI DE EMERGENCY SERVI CES I N THE EVENT THAT A
DATA ACQUI SITION SI TE | S UNABLE TO PROVI DE THE
NORVAL SERVI CES REQUI RED BY | TS USERS.

"DI STRICT" MEANS ANY CI TY, COUNTY, EXEMPTED
VI LLAGE, LOCAL, JO NT VOCATI ONAL, OR
COOPERATI VE EDUCATI ON SCHOOL DI STRI CT AS
CLASSI FI ED PURSUANT TO SECTI ON 3311.01 OF THE
REVI SED CODE.
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(10)

(11)

(12)

(13)

(14)

(15)

(16)

(17)

(18)

"DI VI SION' MEANS THE DI VI SI ON OF | NFORVATI ON
MANAGEMENT SERVICES, THE UNIT IN THE OHI O
DEPARTMENT OF EDUCATI ON CHARGED W TH THE
RESPONSI Bl LI TY OF ADM NI STERI NG TH S CHAPTER
OF THE ADM NI STRATI VE CODE.

"ELECTRONI C COMVUNI CATI ON' MEANS THE ABI LI TY
TO COMVUNI CATE, THROUGH THE USE COF

CAPABI LI TI ES PROVI DED BY COVMON AND PRI VATE
COMVUNI CATI ON CARRI ERS, W TH COVPUTER SYSTENMS
THROUGHOUT THE OHI O EDUCATI ON COVPUTER
NETWORK.

"ELECTRONI C FORVAT" MEANS A METHOD OF
ORGANI ZI NG DATA ELEMENTS WHI CH ENABLES DATA
GENERATED BY ONE COVPUTER SYSTEM TO BE READ
AND USED BY ANOTHER COVMPUTER SYSTEM W THOUT
FURTHER HUVAN ADJUSTMENT OR MODI FI CATI ON OF
THE TRANSFER MEDI UM

"ELECTRONI C MAIL" (EMAIL) MEANS A PAPERLESS
VETHOD OF COVMUNI CATI NG AND STORI NG MESSAGES
USI NG A COWUTER OR A NETWORK OF COVPUTERS.

"ELECTRONI C MESSAG NG' MEANS THE ABILITY TO
SEND AND RECEI VE | NFORVATI ON | N THE FORM COF
VEMOS, LETTERS AND BULLETI N BOARDS THROUGH THE
USE OF ELECTRONI C NETWORKS AND THEI R ATTACHED
COVPUTER SYSTEMS.

"ELECTRONI C NETWORKI NG' MEANS A DATA
COMVUNI CATI ON CONFI GURATI ON I N WHI CH TWD CR
MORE TERM NALS OR DEVI CES ARE CONNECTED TO
ENABLE | NFORVATI ON TRANSFER. SUCH A

CONFI GURATI ON PERM TS THE ELECTRONI C LI NKAGE
OF COWUTER SYSTEMS OVER A LARCGE GEOGRAPHI C
AREA.

"END USER' MEANS ANY EMPLOYEE OF A USER ENTI TY
VWHO | NTERACTS W TH A CONSORTI UM S COWPUTER
SYSTEMS AND | S A DI RECT RECI PI ENT AND
BENEFACTOR OF SPECI FI C COVPUTER SERVI CES.

"FILE" MEANS AN ORDERLY, SELF- CONTAI NED
CCOLLECTI ON OF DATA THAT IS USUALLY STORED ON A
PERVANENT STORAGE DEVI CE SUCH AS A DI SK.

"FI LE TRANSFER' MEANS THE PROCESS OF MOVI NG
FILES I N AN ELECTRONI C FORVAT AMONG DI FFERENT
COVPUTER SYSTEMS W THI N A NETWORK.
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(19)

(20)

(21)

(22)

(23)

(24)

"FI SCAL AGENT" MEANS A BOARD OF EDUCATI ON

WHI CH HAS BEEN DESI GNATED BY A COMPUTER
CONSORTI UM S GOVERNI NG BODY TO FUNCTI ON AS THE
CUSTODI AN OF FUNDS FOR THAT CONSORTI UM

ORGANI ZATI ON PURSUANT TO SECTI ON 3313.92 OF
THE REVI SED CODE.

" GENERALLY ACCEPTED ACCOUNTI NG PRI NCl PLES"
(GAAP) MEANS THE BROAD LIM TS, OR GUI DES,
VWHI CH ACCOUNTANTS USE | N DETERM NI NG THE
ACCEPTABI LI TY OF ACCOUNTI NG METHODS AND
VEASUREMENTS.

"1 NDUSTRY STANDARD TRANSM SSI ON PROTOCOLS'
VEANS THE CONVENTI ONS CR RULES, USED AND
ACCEPTED AS STANDARDS BY THE COVPUTER

| NDUSTRY, FOR THE FORVAT AND TI M NG OF
VESSAGES SENT AND RECEI VED. SUCH PROTOCOLS ARE
NORVALLY SUPPORTED BY MANY HARDWARE VENDORS
AND ARE UTI LI ZED BY PERSONAL COVPUTERS AS WELL
AS LARGE MAI NFRAMES.

"1 NFORVATI ON TECHNOLOGY" MEANS THAT WHOLE BODY
OF METHODS AND NMATERI ALS, | NCLUDI NG THE USE OF
COVPUTER SYSTEMS AND RELATED ELECTRONI C

DEVI CES, THAT IS UTI LI ZED TO PROCESS

| NFORVATI ON.

"1 NSTRUCTI ONAL TECHNOLOGY" MEANS THE USE COF
AVAI LABLE TECHNOLOG CAL RESCURCES, SUCH AS
COVPUTER SYSTEMS, SOFTWARE AND DATA

COMVUNI CATI ONS EQUI PMENT, I N AN EFFORT TO
ENHANCE THE LEARNI NG ENVI RONVENT OF STUDENTS
W TH THE ULTI MVATE GOAL OF | MPROVI NG ACADEM C
ACHI EVEMENT.

"LOCAL AREA NETWORK' (LAN) MEANS A PRI VATELY
OMWNED DATA COVMUNI CATI ONS SYSTEM THAT OFFERS
H GH SPEED COVMUNI CATI ONS CHANNELS OPTI M ZED
FOR CONNECTI NG | NFORMATI ON PROCESSI NG

EQUI PMENT. THE GEOGRAPHI CAL AREA | S USUALLY
LIMTED TO A SECTI ON OF A BUI LDI NG, AN ENTI RE
BU LDI NG OR A GROUP OF BUI LDI NGS.
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(25) "OH O DATA NETWORK" (ODN) MEANS THE STATE' S
CENTRALI ZED PROVI DER OF COWVPUTI NG AND DATA
COMVUNI CATI ONS SERVICES. I T |I'S SUBDI VI DED | NTO
TWO NETWORKS: THE OHI O ADM NI STRATI VE NETWORK
VWHI CH | S ACCESSI BLE TO ALL AGENCI ES AND THE
OH O CRIM NAL JUSTI CE NETWORK (OCIN) WHI CH
SERVI CES AGENCI ES IN THE CRI M NAL JUSTI CE
COMMUNI TY. THE OH O ADM NI STRATI VE NETWORK
COVPONENT OF THE CODN PROVI DES THE STATEW DE
DATA COMMUNI CATI ONS BACKBONE UTI LI ZED BY THE
OHI O EDUCATI ON COVPUTER NETWORK ( CECN) .

(26) "OH O EDUCATI ON COMPUTER NETWORK" (CECN) MEANS
THAT COLLECTI VE GROUP OF DATA ACQUI SI TI ON
SI TES, AUTHORI ZED PURSUANT TO SECTI ON 3301. 075
OF THE REVI SED CODE, AND THEI R MEMBER SCHOOL
DI STRICTS. SUCH SITES, | N CONJUNCTI ON W TH THE
OH O DEPARTMENT OF EDUCATI ON, COMVPRI SE A
STATEW DE DELI VERY SYSTEM TO PROVI DE
COVPREHENSI VE, COST- EFFI CI ENT ACCOUNTI NG AND
OTHER ADM NI STRATI VE AND | NSTRUCTI ONAL
COVPUTER SERVI CES FOR PARTI Cl PATI NG OHI O
SCHOOL DI STRI CTS.

(27) "USER ENTI TY" MEANS ANY ORGANI ZATI ON THAT
UTI LI ZES THE SERVI CES OF A COVPUTER CONSORTI UM
VWHI CH HAS BEEN DESI GNATED A DATA ACQUI SI TI ON
SI TE BY THE DEPARTMENT. SUCH A USER
ORGANI ZATI ON MAY BE EI THER A MEMBER OR A
NON- MEMBER OF THE COVPUTER CONSORTI UM

(28) "WDE AREA NETVWORK" (WAN) MEANS A PUBLI C OR
PRI VATE DATA COMMUNI CATI ONS SYSTEM I N VWHI CH
TRANSM SSI ONS CAN OCCUR OVER A LARGE
GEOGRAPHI C AREA.

Ef fective: July 1, 1995

Repl aces: 3301-3-01

Promul gated under: R C. Chapter 119.

Rul e authorized by: R C. 3301.075

Rule anplifies: R C 3301.075; 3313.92

Prior effective dates: 4/1/72; 5/1/79; 6/19/87
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(A

(B)

(O

(D)

3-02 DATA PROCESSI NG SI TE CLASSI FI CATI ONS.

A DATA ACQUI SI TION SITE I S A CONSORTI UM OF

DI STRI CTS WHI CH PROVI DES OR PLANS TO PROVI DE

| NFORMATI ON TECHNOLOGY SERVI CES TO USER DI STRI CTS,
AND HOLDS THE APPROPRI ATE PERM T AS DEFI NED | N
PARAGRAPH (A) OF RULE 3301-3-03 OF THE

ADM NI STRATI VE CODE.

A CONSORTI UM MEMBER IS A DISTRICT WVHICH IS A

VOTI NG MEVMBER OF A DATA ACQUI SI TION SITE, USES CR
EXPRESSES THE | NTENT TO USE SERVI CES PROVI DED BY
THAT DATA ACQUI SI TION SI TE, AND HOLDS THE
APPROPRI ATE PERM T AS DEFI NED | N PARAGRAPH (B) OF
RULE 3301-3-03 OF THE ADM NI STRATI VE CODE.

A LARGE CITY SITE IS A DISTRICT WTH AN ADM
GREATER THAN OR EQUAL TO TWENTY THOUSAND STUDENTS
THAT DOES NOT MEET THE REQUI REMENTS OF THE

PREVI QUS TWD CLASSI FI CATI ONS.

AN | NDEPENDENT SITE I'S ANY DI STRI CT THAT DOES NOT
VEET THE REQUI REMENTS OF THE PREVI QUS THREE
CLASSI FI CATI ONS.

Ef fective: July 1, 1995
Repl aces: 3301-3-01
Promul gated under: R C. Chapter 119.

Rul e
Rul e
Prior

aut hori zed by: R C. 3301.075
amplifies: R C 3301.075; 3313.92
effective dates: 4/1/72; 5/1/79; 6/19/87



3301-3-03 PERM T ELIG BILITY AND APPLI CATI ON.

(A) A CONSORTIUM OF DI STRI CTS DESI RI NG TO BECOMVE A
DATA ACQUI SITION SI TE WHI CH MEETS THE
CLASSI FI CATI ON STATED | N PARAGRAPH (A) OF RULE
3301-3-02 OF THE ADM NI STRATI VE CCDE SHALL APPLY
TO THE DI VI SI ON FOR THE APPROPRI ATE PERM T.

A CONSORTI UM OF DI STRI CTS APPLYI NG FOR A DATA
ACQUI SI TION SITE PERM T SHALL PROVI DE THE
FOLLOW NG

(1) AN ORGANI ZATI ONAL GOVERNANCE DOCUMENT THAT 1S
RATI FI ED BY THE GOVERNI NG BODY OF EACH
PROPOSED PARTI Cl PATI NG CONSORTI UM NEMBER
DISTRICT. I T |'S RECOWENDED THAT THE DOCUMENT
BE REVI EVED BY LEGAL COUNSEL FOR COVPLI ANCE
W TH CHAPTER 167. AND/ OR SECTI ON 3313.92 OF
THE REVI SED CODE.

(2) A SCHEDULE OF SERVI CES AND PROPCSED CONTRACTS
FOR EXECUTI ON BETWEEN THE SI TE PROVI DI NG THE
SERVI CES (I.E., THE DATA ACQUI SI TI ON SI TE) AND
CONSORTI UM MEMBER PERM T HOLDERS.

(3) EVIDENCE THAT I T SHALL MAINTAIN A M NI MUM
VEMBER BASE OF EI GHT CONSORTI UM MEMBER
DI STRI CTS VWHI CH ARE PROVI DED W TH CONTI NUQUS
ON- LI NE COVPUTERI ZED ELECTRONI C COMMUNI CATI ONS
SERVI CES. ALL CONSORTI UM MEMBER DI STRI CTS
SHALL HAVE A M NI MUM AGGREGATE ADM OF FI FTEEN
THOUSAND STUDENTS.

(4) A M N MUM SCHEDULE OF STAFFING TRAI NI NG
SERVI CES, RESOURCES AND PROCEDURAL OPERATI ONS
AS DETERM NED BY THE DEPARTNENT AND REFERENCED
AS DATA ACQUI SI TI ON SI TE PERFORVANCE
REQUI REMENTS | N RULE 3301-3-07 OF THE
ADM NI STRATI VE CODE.
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(B) A DI STRICT DESI RING TO BECOVE A CONSORTI UM MEMBER
SHALL MEET THE CLASSI FI CATI ON REQUI REMENT STATED
I N PARAGRAPH (B) OF RULE 3301-3-02 OF THE
ADM NI STRATI VE CODE AND SHALL APPLY TO THE
DI VI SI ON FOCR THE APPROPRI ATE PERM T. A DI STRI CT
APPLYI NG FOR A CONSCRTI UM MEMBER PERM T SHALL BE
RECOGNI ZED AS A CONSORTI UM MEMBER PERM T HOLDER I N
ONLY ONE DATA ACQUI SI TI ON SI TE.

Ef fective: July 1, 1995

Repl aces: 3301-3-01

Promul gated under: R C. Chapter 119.

Rul e authorized by: R C. 3301.075

Rule anmplifies: R C 3301.075; 3313.92

Prior effective dates: 4/1/72; 5/1/79; 6/19/87



3301-3-04 PERM T VALI DI TY AND REVOCATI ON.

(A) IN ORDER TO RETAIN ITS PERM T A DATA ACQUI SI TI ON
SI TE:

(1) SHALL MAI NTAI N ALL COVPONENTS OF PARAGRAPH (A)
OF RULE 3301-3-03 OF THE ADM NI STRATI VE CODE.

(2) SHALL NOT MODI FY I N ANY RESPECT SOFTWARE
PROVI DED BY THE DEPARTMENT W THOUT THE PRI CR
VRl TTEN APPROVAL FROM THE SUPERI NTENDENT OF
PUBLI C | NSTRUCTI ON OR HI S DESI GNEE.

(3) SHALL MEET THE DATA ACQUI SI TION SI TE
PERFORVANCE REQUI REMENTS AS DEFI NED I N RULE
3301-3-07 OF THE ADM NI STRATI VE CCDE. A DATA
ACQUI SI TION SI TE REVI EW SHALL BE CONDUCTED AS
DETERM NED BY THE DI VI SI ON, AND THE DATA
ACQUI SI TION SI TE SHALL CORRECT ANY NOTED
DEFI Cl ENCI ES WTHI N A TI ME PERI OD ESTABLI SHED
BY THE DI VI SI ON.

(B) I N ORDER FOR ANY CONSORTI UM MEMBER TO MAI NTAIN | TS
PERM T, |IT SHALL BE A VOTI NG MEMBER OF A DATA
ACQUI SI TI ON SI TE.

(© ANY PERM T | SSUED BY THE DI VI SI ON UNDER THI S RULE
SHALL REMAI N VALI D UNTIL SURRENDERED BY THE PERM T
HOLDER OR SUSPENDED OR REVCKED BY THE DEPARTMENT
PURSUANT TO THE PROVI SI ONS OF CHAPTER 119. OF THE
REVI SED CODE FCOR FAI LURE TO COWPLY WTH THI S
CHAPTER OF THE ADM NI STRATI VE CODE.

Ef fective: July 1, 1995

Repl aces: 3301-3-01

Promul gated under: R C. Chapter 119.

Rul e authorized by: R C. 3301.075

Rule anplifies: R C 3301.075; 3313.92

Prior effective dates: 4/1/72; 5/1/79; 6/19/87



3301-3-05 RESPONSI Bl LI TI ES OF THE DEPARTMENT.

THE DEPARTMENT SHALL:

(A) PLAN AND SUPPORT A STATEW DE, | NTEGRATED SYSTEM OF
| NFORVATI ON TECHNOLOGY.

(B) | SSUE DATA SPECI FI CATI ONS TO SUPPORT DATA
| NTERCHANGE AND | NTEGRATI ON.

(© PROMOTE THE EFFI Cl ENT AND COST- EFFECTI VE
| MPLEMENTATI ON OF | NFORVATI ON TECHNCLOGY WHI CH
SUPPORTS THE DEPARTMENT' S TECHNOLOGY PLAN.

(D) SUPPORT THE USE OF CURRENT TECHNOLOGY.

(E) SUPPORT | NNOVATI VE USES OF | NFORVATI ON TECHNOLOGY
VWHI CH ARE CONSI STENTLY SUPPORTI NG THE GOALS OF THE
DEPARTMENT.

(F) ENCOURAGE AND SUPPORT THE EFFI Cl ENT AND
CCOST- EFFECTI VE ORGANI ZATI ON AND OPERATI ON OF THE
OECN AND | TS COVPONENT DATA ACQUI SI TI ON SI TES.

(G PLAN AND PROMOTE ELECTRONI C NETWORKI NG
CAPABI LI TI ES BETWEEN AND AMONG ALL DI STRI CTS, DATA
ACQUI SI TI ON SI TES AND THE DEPARTMENT.

(H ADM NI STER A SYSTEM OF PERM T APPLI CATI ON,
| SSUANCE AND REVOCATI ON.

(1) COLLECT AND DI STRI BUTE DATA ACQUI SI TION SI TE
MANAGEMENT | NFORVATI ON FOR PURPOSES OF COVPARATI VE
S| TE ANALYSES.

(J) APPONT A COW TTEE, OR COW TTEES, TO PROVI DE
ADVI CE AND GUI DANCE REGARDI NG THE OECN, I TS
SERVI CES, ADM NI STRATI ON, PROCEDURES, FUNDI NG, AND
FUTURE DI RECTI ONS.

Ef fective: July 1, 1995

Repl aces: 3301-3-01

Promul gated under: R C. Chapter 119.

Rul e authorized by: R C. 3301.075

Rule anplifies: R C 3301.075; 3313.92

Prior effective dates: 4/1/72; 5/1/79; 6/19/87
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RESPONSI Bl LI TI ES OF A DATA ACQUI SI TI ON
SITE, A CONSORTI UM MEMBER, AND A DI STRI CT.

(A) A DATA ACQUI SI TI ON SITE SHALL:

(1)

(2)

(3)

(4)

(5)

(6)

PROMOTE A COOPERATI VE, | NTEGRATED SYSTEM OF
| NFORVATI ON TECHNOLOGY FOR | TS CONSORTI UM
VEMBER DI STRI CTS AS WELL AS AMONG OTHER DATA
ACQUI SI TI ON SI TE CONSORTI A

PROMOTE AND ADM NI STER THE EFFI Cl ENT AND
CCOST- EFFECTI VE | MPLEMENTATI ON OF | NFORVATI ON
TECHNOLOGY WHI CH SUPPORTS THE | NFORVATI ON
TECHNOLOGY STRATEQ ES OF THE DEPARTMENT.

COCORDI NATE | NNOVATI VE USES OF | NFORVATI ON
TECHNOLOGY THAT SUPPCORT THE GOALS OF THE
DEPARTMENT AND THE LOCAL DATA ACQUI SITION SITE
CONSORTI UM

OPERATE EFFI CI ENTLY AND I N A COST- EFFECTI VE
MANNER.

PROVI DE FOR ELECTRONI C NETWORKI NG CAPABI LI TI ES
BETWEEN AND AMONG USER ENTI TI ES, THE DATA
ACQUI SI TION SI TE, AND SUPPORT CONNECTI VI TY TO
THE ODN.

MAKE CERTAI N THAT ALL DATA ACQUI RED ON BEHALF
OF USER ENTITIES IS HELD I N TRUST FOR THOSE
ENTI TI ES. ANY TRANSFER OR RELEASE OF ANY USER
ENTI TY' S DATA SHALL REQUI RE PRI OR

AUTHORI ZATI ON FROM THAT SPECI FI C ENTI TY.

(B) A CONSORTI UM MEMBER SHALL:

(1)

(2)

(3)

UTI LI ZE REQUESTED SERVI CES PROVI DED THROUGH
THE CECN AND | TS COVPONENT DATA ACQUI SI Tl ON
SI TES.

PARTI Cl PATE | N THE GOVERNANCE AND FI NANCI AL
SUPPORT OF THE DATA ACQUI SI TI ON SI TE.

ADHERE TO THE GOVERNANCE DOCUMENTS COF THE DATA
ACQUI SI TI ON SI TE.

-10-
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(C) A DI STRICT SHALL:

(1) PROCURE AND UTI LI ZE A DATA COVMUNI CATI ONS LI NK
TO COMVUNI CATE ELECTRONI CALLY W TH DEPARTMENT
PERSONNEL VI A COVPATI BLE EQUI PMVENT.

(2) PROVI DE REQUI RED DATA TO THE APPROPRI ATE DATA
ACQUI SI TION SITE I N AN ELECTRONI C FORVAT AS
DEFI NED BY THE DI VI SION. LARGE CITY SI TES
VAY, AT THE DI SCRETI ON OF THE DEPARTMENT,
REPORT REQUI RED DATA DI RECTLY TO THE DI VI SI ON

Ef fective: July 1, 1995

Repl aces: 3301-3-01

Promul gated under: R C. Chapter 119.

Rul e authorized by: R C. 3301.075

Rule anplifies: R C 3301.075; 3313.92

Prior effective dates: 4/1/72; 5/1/79; 6/19/87
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ALL CECN

DATA ACQUI SI TI ON SI TE PERFORMANCE
REQUI REMENTS.

DATA ACQUI SITION SI TES SHALL MEET THE

FOLLOW NG REQUI REMENTS:

(A) GOVERNANCE - CONSORTI UM AGREEMENT/ CONSTI TUTI ON

(1)

(2)

(3)

(4)

(5)

(6)

(7)

THE CURRENT AGREEMENT SHALL BE RATI FI ED BY ALL
PARTI Cl PATI NG DI STRI CTS, BE I N COVPLI ANCE W TH
SECTI ON 3313. 92 OF THE REVI SED CODE, REVI EVEED
BY LEGAL COUNSEL FCOR COWPLI ANCE W TH SECTI ON
3313. 92 OF THE REVI SED CODE, |F DESI RED, AND
APPROVED BY THE SUPERI NTENDENT OF PUBLIC

I NSTRUCTI ON.  ANY SI TE ORGANI ZED | N ACCORDANCE
W TH CHAPTER 167. OF THE REVI SED CODE PRIOR TO
JULY 1, 1983, MJUST SHOW COVPLI ANCE W TH THE
PROVI SI ONS OF SUCH CHAPTER

THE AGREEMENT SHALL | NCLUDE PROVI SIONS FOR A
GOVERNI NG ASSEMBLY, A BOARD OF DI RECTCRS, AN
EXECUTI VE COW TTEE, OR A COVBI NATI ON OF THESE
ENTI Tl ES.

THE AGREEMENT SHALL | NCLUDE PROVI SIONS FOR A
SYSTENMATI C APPROACH TO ENCOURAGE PARTI Cl PATI ON
VWHI CH | S REPRESENTATI VE OF ALL END USERS.

THE AGREEMENT SHALL DEFI NE THE
RESPONSI BI LI TI ES OF EACH COVPONENT OF THE
ORGANI ZATI ONAL STRUCTURE.

THE CONSCORTI UM S GOVERNI NG AUTHORI TY SHALL
REST W TH THE BOARD OF DI RECTORS OR THE
GOVERNI NG ASSEMBLY RATHER THAN THE FI SCAL
AGENT.

THE AGREEMENT SHALL SET FORTH THE PROCESS OF
CHANGE AND DEFI NE HOW ORGANI ZATI ONAL CHANGES
ARE TO OCCUR, SUCH AS, AMENDI NG THE AGREEMENT,
CHANG NG THE FI SCAL AGENT, ADDI NG AND

W THDRAW NG MEMBERSHI P, AND CHANG NG OFFI CERS.

THE CONSCORTI UM S GOVERNANCE DOCUMENT SHALL
CONTAI N LANGUAGE THAT HOLDS HARMLESS THE

FI SCAL AGENT FOR ANY LI ABI LI TIES, OBLI GATI ONS,
CLAI M5, DAMAGES, PENALTIES, CAUSES OF ACTI ON,
COSTS OR EXPENSES RELATI NG TO THE OPERATI ON
AND ACTI VITIES OF THE CONSORTI UM AMOUNTS TO
BE PAID I N SETTLEMENT OF ANY SUCH CLAI M5 OR
DAMAGES, | NCLUDI NG ATTORNEYS FEES AND COSTS
AND EXPENSES, SHALL BE APPORTI ONED AMONG ALL
CONSORTI UM MEMBER DI STRI CTS TO THE EXTENT
PERM TTED BY LAW

-12-



3301-3-07

(8) ALL GOVERNANCE POLI Cl ES AND PROCEDURES, AS
WELL AS DAILY SI TE OPERATIONS, SHALL BE I N
ACCORDANCE W TH THE CONSORTI UM S CURRENT
BY- LAWS, AGREEMENT(S), OR BOTH.

(B) FI SCAL OPERATI ONS REQUI REMENTS

(1) LOCAL FI SCAL OPERATI ONS

(a)

(b)

THE DATA ACQUI SI TION SI TE SHALL EVI DENCE
THE APPROPRI ATE APPO NTMENT AND
UTI LI ZATI ON OF A FI SCAL AGENT.

(i) THE FI SCAL AGENT TREASURER IS

(ii)

(iii)

(iv)

RESPONSI BLE FOR ALL FI NANCI AL
TRANSACTI ONS ASSOCI ATED W TH THE DATA
ACQUI SI TION SI TE. ANY SI TE ORGANI ZED
| N ACCORDANCE W TH CHAPTER 167. OF
THE REVI SED CODE PRI OR TO JULY 1,
1983, MAY EMPLOY | TS OWN TREASURER TO
ASSUVE ALL FI NANCI AL

RESPONSI BI LI TIES. ALL FI NANCI AL
TRANSACTI ONS AND ACCOUNTI NG
PROCEDURES ASSOCI ATED W TH DATA

ACQUI SI TION SI TE OPERATI ONS SHALL BE
PERFORVED | N COMPLI ANCE W TH

REQUI REMENTS OF THE REVI SED CODE AND
THE AUDI TOR OF STATE.

FI NANCI AL ACCOUNTI NG RECORDS OF DATA
ACQUI SI TION SI TE ACTI VI TIES SHALL BE
SEPARATELY NAI NTAI NED AND CAPABLE OF
BEI NG AUDI TED.

THE FI SCAL AGENT, ON BEHALF OF THE
MEMBER DI STRI CTS, OR THE COUNCI L OF
GOVERNMENTS (COG) SHALL HOLD TI TLE TO
ALL EQUI PMENT OWNED BY THE DATA

ACQUI SI TI ON SI TE.

PROCEDURES FOR RECEI PTI NG, EXPENDI NG
AND ACCOUNTI NG FOR FUNDS SHALL BE
DEFI NED AND FOLLOWED.

THE APPROPRI ATE GOVERNI NG BODI ES OF THE
DATA ACQUI SI TI ON SI TE SHALL APPROVE ALL
FEE ASSESSMENTS, CONTRACTS, EMPLOYEE
COVPENSATI ON AND BENEFI TS, AS WELL AS

I NI TI AL AND MODI FI ED APPROPRI ATI ONS, AS
EVI DENCED BY OFFI Cl AL MEETI NG M NUTES.

-13-
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(c)

(d)

THE BOARD OF DI RECTORS OR THE GOVERNI NG
ASSEMBLY SHALL BE PROVI DED ACCESS TO THE
FOLLOW NG

(i) DETAILED FI SCAL REPORTS FOR EACH
REGULAR BOARD CF DI RECTORS OR
GOVERNI NG ASSEMBLY NEETI NG

(ii) OTHER REPORTS UPON REQUEST.

DETAI LED FI NANCI AL RECORDS OF THE DATA
ACQUI SI TION SI TE FOR THE CURRENT AND
PREVI OUS FI SCAL YEAR TRANSACTI ONS SHALL
BE MADE AVAI LABLE FOR REVI EW DURI NG THE
SI TE REVI EW REFERENCED | N PARAGRAPH
(A)(3) OF RULE 3301-3-04 OF THE

ADM NI STRATI VE CODE.

(2) FINANCI AL CONDI TI ON

(a)

(b)

AMORTI ZATI ON PERI ODS FOR THE RETI REMENT
OF | NDEBTEDNESS SHALL NOT EXCEED THE
RECOVMENDED SCHEDULES FOR DEPRECI ATI ON AS
ESTABLI SHED BY THE | NTERNAL REVENUE

SERVI CE.

ALL DATA ACQUI SI TI ON SI TES SHALL MAI NTAIN
A M NI MUM CASH BALANCE EQUI VALENT TO THE
H GHER OF THE FOLLOWN NG AN AVERAGE OF
THI RTY DAYS EXPENDI TURES FOR THE

PREVI QUS TWELVE- MONTH PERI CD; CR

ANTI Cl PATED EXPENDI TURES FOR THE NEXT

SI XTY DAYS.

(C DATA ACQUI SI TI ON SI TE OPERATI ONS

(1) ORGANI ZATI ON

(a)

(b)

THE DATA ACQUI SI TION SITE SHALL HOLD A
VALI D PERM T AND NAI NTAI N COVPLI ANCE W TH
THE CRI TERI A ESTABLI SHED FOR THAT PERM T
AS | DENTI FI ED | N PARAGRAPH (A) OF RULE
3301-3-03 OF THE ADM NI STRATI VE CODE.

THE DATA ACQUI SI TION SI TE SHALL BE IN
COVPLI ANCE W TH SECTI ON 3301. 075 OF THE
REVI SED CODE AND W TH THE CECN LI NE | TEM
APPROPRI ATl ON LANGUAGE CONTAI NED I N THE
MOST RECENT BUDGET ENACTED BY THE CHI O
GENERAL ASSEMBLY.

-14-



3301-3-07

(c)

THE DATA ACQUI SI TION SI TE AS ORGANI ZED | N
ACCORDANCE W TH El THER CHAPTER 167. OR
SECTI ON 3313.92 OF THE REVI SED CODE, OR
BOTH, SHALL PROVIDE A CURRENT COPY OF ITS
ORGANI ZATI ONAL AGREEMENT(S) FOR REVI EW
DURI NG THE SI TE REVI EW SPECI FI ED | N
PARAGRAPH (A) (3) OF RULE 3301-3-04 OF THE
ADM NI STRATI VE CODE.

(2) SERVI CES

(3)

(D) DATA

(1)

(a)

(b)

(c)

(d)

(e)

(f)

(9)

FI NANCI AL MANAGEMVENT SCOFTWARE SERVI CES
SHALL BE OFFERED VWHI CH WOULD | NCLUDE
GENERAL LEDGER ACCOUNTI NG W TH GENERALLY
ACCEPTED ACCOUNTI NG PRI NCI PLES ( GAAP)
REPORTI NG, PAYROLL, AND ASSET ACCOUNTI NG

STUDENT DATA MANAGEMENT SERVI CES SHALL BE
OFFERED W TH PROVI SI ONS FOR STUDENT
SCHEDULI NG GRADE REPCORTI NG, ATTENDANCE
TRACKI NG, AND TRACKI NG OF SPECI AL

EDUCATI ON NEEDS.

STATE- MANDATED DATA SUBM SSI ON SERVI CES
SHALL BE OFFERED.

ELECTRONI C COVMUNI CATI ON SERVI CES SHALL
BE OFFERED WHI CH ALLOW FOR DATA

EXTRACTI ON, FI LE TRANSFER AND ELECTRONI C
VESSAG NG. THESE SERVI CES SHALL ALLOW FOR
THE | NTERCHANGE OF DATA THROUGHOUT THE
OECN.

ACCESS TO THE APPROPRI ATE DEPARTMENT
DATABASE SHALL BE PROVI DED.

TECHNI CAL ADVI CE AND RECOMVENDATI ONS
SHALL BE OFFERED TO USER ENTI TI ES.

I NSTRUCTI ONAL TECHNCOLOGY RESOURCES, AS
DEFI NED BY THE DEPARTMENT, SHALL BE
OFFERED TO CONSORTI UM MEMBER DI STRI CTS.

REPCORTS

THE DATA ACQUI SI TION SI TE SHALL FILE AN
"CECN ANNUAL REPORT" W TH THE DI VI SI ON.

COMVUNI CATI ONS

THERE SHALL BE AT LEAST ONE DATA

COMVUNI CATI ONS LI NK TO EVERY DI STRICT IN THE
DATA ACQUI SITION SI TE' S GECGRAPHI C SERVI CE
REG ON FOR WHI CH THE DATA ACQUI SI TION SI TE
RECEI VES FUNDI NG. SUCH LI NKS SHALL PROVI DE
EACH DI STRICT WTH EVAI L ACCESS TO THE CECN.

-15-



3301-3-07

(2)

(3)

(4)

(5)

(6)

THE SPEED AND RELI ABI LI TY OF THE DATA
COMVUNI CATI ONS NETWORK SHALL BE COMVENSURATE
W TH | NDUSTRY STANDARDS AND PROVI DE FOR

EFFI Cl ENT END- USER PROCESSI NG

| NDUSTRY STANDARD TRANSM SSI ON PROTOCOLS SHALL
BE SUPPORTED.

THE DATA ACQUI SI TION SI TE SHALL FACI LI TATE THE
REPAI R AND MAI NTENANCE OF THE DATA
COMMUNI CATI ONS EQUI PMVENT.

OPTI ONS AVAI LABLE TO DI STRI CTS SHALL | NCLUDE
LAN TO WAN CONNECTI VITY TO THE CECN.

THE DATA ACQUI SI TION SI TE SHALL MAKE AVAI LABLE
ELECTRONI C COVMUNI CATI ON CAPABI LI TIES TO ANY
STATE BOARD OF EDUCATI ON MEMBER WHOSE

RESI DENCE | S LOCATED W THI N THE DATA

ACQUI SI TION SI TE' S GEOGRAPHI C SERVI CE AREA.

(E) COWPUTER SYSTEMs HARDWARE

(1)

(2)

(3)

THE DATA ACQUI SI TION SI TE SHALL PROVI DE FOR
REPAI R AND MAI NTENANCE OF THE COVPUTER SYSTENMS
EQUI PMENT, OWNED BY THE DATA ACQUI SI TI ON SI TE,
VWHI CH | S UTI LI ZED TO SUPPORT SERVI CES TO

MULTI PLE DI STRI CTS.

THE PERFORMANCE AND RELI ABI LI TY OF THE
COVPUTER SYSTEMS EQUI PVENT SHALL BE
COVMENSURATE W TH USER EXPECTATI ONS AND

| NDUSTRY STANDARDS | N ORDER TO PROVI DE THE
BASI C SERVI CES AS DESCRI BED | N PARAGRAPH
(C)(2) OF THI'S RULE.

THE COVPUTER SYSTEMS EQUI PMENT SHALL ENABLE
THE DATA ACQUI SI TI ON SI TE TO OFFER THE BASI C
SERVI CES AS DESCRI BED | N PARAGRAPH (C) (2) OF
TH' S RULE.

(F) SOFTWARE

(1)

(2)

THE VERSI ON OF EACH SOFTWARE PACKAGE SHALL BE
CURRENT BASED UPON THE PROVI DERS STANDARDS
FOR CONTI NUED SUPPCRT.

THE DATA ACQUI SI TION SI TE SHALL HAVE SUPPORT

SERVI CES AVAI LABLE FROM EACH SOFTWARE PROVI DER
OR DESI G\EE.
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(3)

THE DATA ACQUI SI TION SI TE SHALL HAVE AN
ESTABLI SHED PROCCEDURE, APPROVED BY I TS
GOVERNI NG BODY, FOR SUGGESTI NG CHANGES TO THE
SCFTWARE PROVI DERS.

(G COMPUTER CENTER OPERATI ONS

(1)

(2)

(3)

(4)

(5)

(6)

(7)

BACKUPS SHALL BE DONE AT REGULAR | NTERVALS AND
STORED AT A SECURE LOCATI ON. THESE BACKUPS
SHALL BE DONE IN SUCH A MANNER THAT IT IS
POSSI BLE TO RELI ABLY RESTORE THE DATA AS
NEEDED.

THE COVPUTER SYSTEM SHALL BE SCHEDULED FCR
USER ACCESS SEVEN DAYS PER WEEK ON A REGULAR
BASI S.

THE COVPUTER SYSTEM SHALL BE SCHEDULED FOR
USER ACCESS AT LEAST NI NETY- FI VE PER CENT OF
THE TI ME DURI NG PRI ME TI ME WORKI NG HOURS
(SEVEN A.M TO FIVE P.M NONDAY THROUGH

FRI DAY) .

A WRI TTEN DI SASTER RECOVERY PLAN SHALL BE
FORMULATED, REVI EWED AT REGULAR | NTERVALS BY
THE GOVERNI NG BODY OF THE DATA ACQUI SI TI ON
SITE, AND ON FILE AT THE DI VI SI ON.

A WRI TTEN SECURI TY POLI CY SHALL BE | MPLEMENTED
TO | NCLUDE THE FOLLOW NG

(a) THE POLI CY SHALL SPECI FY THE METHODS FOR
OBTAI NI NG PROCESSI NG REPORTI NG AND
STORI NG DATA.

(b) THE POLICY SHALL PROHI BI T ACCESS TO THE
COVPUTER SYSTEMS AND SERVI CES BY
UNAUTHCRI ZED PERSONNEL.

THE DATA ACQUI SI TI ON SI TE STAFF SHALL BE
BONDED, AT A LEVEL DETERM NED BY THE

CONSORTI UM S GOVERNI NG BODY, FOR THE FAI THFUL
PERFORVANCE OF THEI R DUTI ES.

THE DATA ACQUI SI TION SI TE SHALL HAVE | NSURANCE
COVERAGE FOR ALL FI XED ASSETS.
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(8)

(9)

(10)

(11)

(12)

A DATA RETENTI ON POLI CY SHALL BE WRI TTEN,

| MVPLEMENTED AND COVMUNI CATED TO ALL DI STRI CTS.
THI'S POLI CY SHALL SPECI FY HOW THE DATA IS
STORED, HOW I T CAN BE RESTORED AND THE METHOD
FOR DI SPOSAL OF THI S DATA.

THE COVPUTER SYSTEM SHALL BE REVI EVED AT
REGULAR | NTERVALS | N ORDER TO ENSURE
SUFFI CI ENT SYSTEM PERFORVMANCE AND DATA
SECURI TY.

THE DATA ACQUI SI TION SI TE SHALL HAVE A Sl GNED
CONTRACT W TH EVERY USER ENTI TY. THI S CONTRACT
SHALL LI ST THE SERVI CES USED AND THE BASI S FOR
CALCULATI NG THE CHARGES FCOR THOSE SERVI CES.
THE BI LLI NG FOR THESE SERVI CES SHALL BE DONE
ON A REGULAR AND TI MELY BASI S.

USERS SHALL HAVE ACCESS TO THE DATA
ACQUI SI TI ON SI TE STAFF VI A TELEPHONE OR
ELECTRONI C MAI L.

THE DATA ACQUI SI TION SI TE SHALL | MPLEMENT
SCOFTWARE VWHI CH W LL AUTOVATI CALLY DI SABLE
I NACTI VE USER SESSI ONS.

(H) COWPUTER CENTER PHYSI CAL FACI LI TI ES

(1)

(2)

(3)

(1) DATA

(1)

THE ENVI RONMENT FOR THE COVPUTER SYSTEMS SHALL
BE I N COVPLI ANCE W TH THE MANUFACTURER S
STANDARDS FOR | NSTALLATI ON, POVER, AND

VAl NTENANCE.

THE PHYSI CAL SECURI TY OF THE DATA ACQUI SI TI ON
SI TE SHALL PREVENT UNAUTHCRI ZED ACCESS TO THE
COVPUTER SYSTEMS.

AN AREA SHALL BE AVAI LABLE TO PROVI DE TRAI NI NG
FOR THE SERVI CES DESCRI BED | N PARAGRAPH (C) (2)
OF TH' S RULE.

ACQUI SI TI ON SI TE PERSONNEL

STAFFI NG LEVELS

STAFFI NG LEVELS SHALL BE SUFFI Cl ENT TO MEET
THE SERVI CE NEEDS OF THE USER AS MEASURED BY
USER AND STAFF SATI SFACTI ON. PERSONNEL

ASS|I GNVENTS SHALL BE MADE TO | NSURE THAT USER
SUPPORT NEEDS ARE MET.
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(2)

(3)

STAFF QUALI FI CATI ONS

(a)

(b)

(c)

(d)

TRAI NI NG

(a)

(b)

EACH DATA ACQUI SI TI ON SI TE DI RECTOR

I NI TI ALLY EMPLOYED | N THAT POSI TI ON AFTER
DECEMBER 31, 1996, SHALL HAVE A M NI MUM
OF A BACHELOR S DEGREE I N AN AREA DEEMED
APPROPRI ATE BY THE LOCAL GOVERNI NG BOARD.

EACH DATA ACQUI SITION SITE

MANAGER/ SUPERVI SOR | NI TI ALLY EMPLOYED I N
THAT POSI TI ON AFTER DECEMBER 31, 1996,
SHALL HAVE A M NI MUM CF AN ASSCCI ATE' S
DEGREE | N AN AREA DEEMED APPROPRI ATE BY
THE LOCAL GOVERNI NG BOARD.

ANY SI TE DI RECTOR OR SI TE

MANAGER/ SUPERVI SOR EMPLOYED ON OR BEFORE
DECEMBER 31, 1996, SHALL CONTI NUE TO BE
ELI G BLE FOR EMPLOYMENT I N A COVPARABLE
POSI TI ON AT ANY OTHER DATA ACQUI SI TI ON
SI TE.

ALL STAFF MEMBERS SHALL HAVE TRAI NI NG
AND/ OR EXPERI ENCE NECESSARY TO PERFORM
THE DUTI ES CONTAINED IN THEIR JOB
DESCRI PTI ONS.

ALL DATA ACQUI SI TION SI TE STAFF SHALL BE
G VEN THE APPROPRI ATE TRAI NI NG FOR THE
TASK ASSI GNED.

ALL DATA ACQUI SI TION SI TE STAFF SHALL
ENGAGE | N AN ONGO NG PROGRAM OF | NSERVI CE
IN THE AREAS OF ASSI GNMENT. EACH STAFF
VEMBER SHALL EARN A M NI MUM OF ONE AND
ONE- HALF CEU S PER YEAR, WTH A M NI MUM
OF EI GHT CEU S EARNED DURI NG ANY

FOUR- YEAR PERI CD OF EMPLOYMENT. OTHER
TRAINING IN LIEU OF CEU S MAY BE USED | F
APPROVED BY THE DI VI SI ON.
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(J) TRAINI NG OF USERS

(1) AN ONGO NG COVPREHENSI VE PROGRAM OF TRAI NI NG
FOR USERS SHALL BE MADE AVAI LABLE FOR EACH OF
THE SERVI CES SUPPCORTED BY THE DATA ACQUI SI TI ON
SI TE.

(2) ALL APPROPRI ATE TRAI NI NG PROGRAMS SHALL FOLLOW
THE CEU GUI DELI NES AS SPECI FI ED BY THE
DEPARTMENT.

Ef fective: July 1, 1995

Repl aces: 3301-3-01

Promul gated under: R C. Chapter 119.

Rul e authorized by: R C. 3301.075

Rule anplifies: R C 3301.075; 3313.92

Prior effective dates: 4/1/72; 5/1/79; 6/19/87
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